
Steps to ordering a transcript to be sent electronically to ESPB from Parchment.  

• If your university uses Parchment to provide official transcript ordering via 

the web, follow the link from your Registrar’s webpage to the Parchment 

website. 

• Register for a Parchment account if you don’t already have one.  

• DO NOT enter espbinfo@nd.gov into the search box that shows on the 

Select Documents screen. You must click Send to Yourself, Another 

Individual, or Third Party. If you do not click this link and instead enter our 

agency name or email address in the search box, ND Department of 

Corrections – Bismarck will show as a recipient option. 

• Follow the steps to have an eTranscript sent to espbinfo@nd.gov.  
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